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Get your Charter
Agreement Signed

Blank Charter Agreement forms can be found
on the TRC Website.  Click the Banner for the
Charter Resources page and scroll down to
charter agreement.  The link will take you to a
blank form that you can print out.

This form needs to be signed by the
Institutional Head and the Charter
Organization Representative.  If they are
the same person, have them sign twice.



Make sure all adults and Scouts are on your current roster.
Make sure all adults have current YPT until November of 2023.
Make sure all Scouts who have turned 18 during the year have filled
adult applications online.
Check which adults and Scouts will be paying with another unit.
(Multiple) 
Make sure the CC & COR and their emails are correct.

Review the Roster



If a Scout is missing
from the charter
roster, their parent
must go to
beascout.com and
transfer the scout in
or apply as new
Scout.

If an adult is
missing from
charter, they must
go to beascout.com
and transfer
themselves in or
apply as new adult.
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Correcting the Issues
If the adult is
missing YPT and has
a copy of a valid YPT
the issue, is they have
two accounts. YPT
must be taken under
the BSA ID that is on
the Roster. No more
merging accounts.



If the adult is missing
YPT and does not have
a copy of a valid YPT,
they must retake YPT. If
they can not get into
their my.scouting
account DO NOT create
a new account. Contact
Unit Commissioner to
have account reset.

 

If a Scout turns 18
before January 31st,
2023 they must fill
out an adult
application online. 
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Correcting the Issues Part 2

Scouts and Adults
with multiple
registrations must
let you know what
unit the are paying
with. Please contact
the other unit to
confirm. 



COR can only be changed by paper application. 
CC can be changed only by COR through the myscouting.org site online. 
The CM/SM can be changed by COR or CC through the myscouting.org
site online.

If any of the Key 3 have changed during the year it will need to be
updated before starting the charter. 

 

Correcting the Issues Part 3



Changing
Positions Online

Sign into my.scouting 

Click MENU

Scroll down to your unit

Click on ORGANIZATION
MANAGER

Click on POSITION MANAGER

1.

2.

3.

4.

5.



Starting 
the Charter

Log in to internet
advancement through the
my.scouting web site
Scroll to the bottom left hand
side of the screen, and click on
recharter
There is no code from Council
needed to start your charter or
log in.

1.

2.

3.



Check to make sure you
can see the whole screen

Make sure you can see the edit pencil
on the right side of screen across from
everyone’s name.

If you can not minimize the screen to
between 65% and 75%





To Minimize the Screen
Click on the three dots in the top
right of your browser.
Click on Zoom.
Lower to between 65% and 75%.
Click anywhere on screen to exit.

1.

2.
3.
4.





YPT & CBC

Make sure all
Adult CBC & YPT
are Current

Check charter to make sure all adults
have two green checks in the column to
the right of their names.

If there is a red check under a column
the adult will need to complete either
YPT or the Criminal Background Check





Criminal
Background
Check 
Form



Completing the Charter
Check all information is correct



Completing the Charter
If all pre-work is done, you should only have to...

Remove Scouts or adults from the charter if needed
Mark Scouts or adults as multiples if needed
Changing an adult’s position if needed
Upload documents
Finalize and pay



Click on MEMBER
Click on MANAGE MEMBER
Select appropriate option

Deleting Adult
or Labeling
Multiples



Final Payment Options

Payment by e-check

No extra fees
There will be a small
deposit (a few cents)
in your checking
account 
You will get an email
asking for the 
 amount of the
deposit
Answer email and
the Charter is
Complete

Payment by Credit Card

3% Fee

Pay at Council

Must bring to
Council Office
Charter is not
processed until
check is received



Time is Ticking...
Charters need to be done by
December 31st, 2022.

It takes several weeks to process
the charter and rectify any
mistakes (if there are any).



Need Help?
Charlie Mauro- PQ District Commissioner
pqdistrictcommissioner@gmail.com
(specialized in rechartering)
Bryan Thompson- SR District Commissioner
spumkittle@gmail.com
Bob Murawski- IQ District Commissioner
murawski.bob@gmail.com
John Schmidt- RR District Commissioner
johngschmidt@gmail.com

mailto:johngschmidt@gmail.com

